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Section 1: Before using Adult Directions Online

What is Adult Directions Online?
Why should I use Adult Directions Online?
Do I need to be good at using a computer...?
How long will it take to use Adult Directions Online?
I've used one of these programs before...
I know how to answer the questions to get the right careers...
Do the careers suggested really make sense?
Can Adult Directions Online help me to identify my transferable skills?

What is Adult Directions Online?

Welcome to Adult Directions Online. Adult Directions Online is a careers matching program that
provides you with career ideas and information, and lets you explore your own career options.

Adult Directions Online uses a common sense approach to match you to suitable careers: if you like the
aspects that make up a career then it is likely to be a suitable career option. If there are aspects of the
career you don't like then it is less likely to be matched to you as a suitable career path.

In addition, Adult Directions Online can take your transferable skills into account when it suggests
careers for you, so that you can assess how far the skills you currently have match those required by a
career.

Adult Directions Online is not a psychometric test. It is not designed to assess whether your personality
is suitable for a particular career or whether you are able to do a particular career.

Why should I use Adult Directions Online?

Some good reasons to use Adult Directions Online:

It will help you find careers that suit your personal interests and skills.
It may suggest careers that you have never thought of.
You can easily keep track of your transferable skills.
It can provide a good starting point to a discussion with an adviser.
You will be matched to careers that suit the occupational level you have achieved or are aiming to
achieve.
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You can look at other careers you're interested in to see whether they suit you.
You can easily see why you have been matched, or not matched, to any career.
You get access to detailed and accurate information about careers.

Do I need to be good at using a computer to use Adult Directions Online?

You need to be able to use the mouse to move the pointer round the screen and click buttons on the
screen. You need to be able use the keyboard to enter your name or other details. That's it.

How long will it take to use Adult Directions Online?

It depends on how long you spend answering the questions and exploring the career information. A
typical session lasts around 45 minutes.

I've used one of these programs before. Is there any point doing it again?

It depends whether your interests or occupational aspirations have changed since the last time. If they
have, then the list of careers suggested could be very different.

If your interests haven't changed you may still find it useful to look at up-to-date careers information.
However, if you just want to look at careers information rather than being matched to careers you may
find it easier to use Careerscape Online, our careers database product. Ask your adviser for more
information.

I know how to answer the questions to get the right careers on the list so what's the point?

Adult Directions Online doesn't tell you what career to do. It doesn't recommend or prescribe careers. It
suggests careers that might be suitable based on the answers you give, so it works best when you are
honest with yourself when answering. If you don't like any of the careers suggested then of course you
are free to ignore them.

Do the careers suggested really make sense?

"My friend used it and the program told him to be a funeral director!"

One of the best things about matching programs like Adult Directions Online is that they can suggest
weird and wonderful careers. Try to keep an open mind about what might come up on your list.
Remember you are not being told what to do. The program is simply saying 'These are some careers that
may be suitable.'

The careers are analysed by experts using a system that has been developed over 35 years. Improvements
are made to the program each year as well as the careers information being researched to make sure it's
up-to-date and accurate. The careers suggested are valid based on your answers to the questions.

However, there is a limit to what Adult Directions Online can take into account when suggesting suitable
careers. For example, it doesn't know:

If you live in the city or countryside.
Whether you want to work in a small or large organisation.
Whether there are some careers that you just don't like the thought of.
What your values are - for example is job security very important to you?

Using Adult Directions Online should be seen as the starting point for finding a suitable career - only a
discussion with an expert such as an adviser, and further research, will give you all the information you
need to decide properly.



Can Adult Directions Online help me to identify my transferable skills?

Yes, Adult Directions Online contains a skills section that can help you to identify the transferable skills
you have developed.

The program also enables you to view these skills in relation to those that are useful for particular
careers.

Section 2: Using Adult Directions Online

Your Likes and Dislikes
Your Career Suggestions
Your Skills
Your Action Plan

Your Likes and Dislikes

Occupation Levels

Choose one or more occupation level. You should choose the occupation level/s that you are aiming to
achieve. You will be matched to careers that suit the level that you select.

Your Likes and Dislikes

These are questions about your likes and dislikes relating to aspects of work that typically occur in
careers. Think carefully about your answer to each question, as your answers will be the main factor
used to match you to suitable careers.

If you don't understand what a question means, make use of the notes that support each question.

Your Career Suggestions

Once you have answered the first batch of 50 questions, you can view detailed information on the careers
that Adult Directions Online suggests for you. However, the more questions you answer the more precise
the match will be, so try to answer as many questions as you have time for. There are 117 questions in
total.

Careers are listed in order of suitability based on your answers. To print the list of careers click 'Print' in
your browser.

For each career, a star rating shows you how good the match is to your responses. At this stage Adult
Directions Online is using all your responses to qualifications and likes and dislikes to match you to
suitable careers.

Adult Directions Online looks at the activities of each career and links them to Types of Work, for
example Verbal Communications. If you are interested in a broad area of work rather than a specific
career, use the 'Your top Types of Work' filter to find career suggestions within each of your top three
Types of Work.

Career Details

The information in Adult Directions Online is updated each year. Many careers have photos so you can
see the work environment and some of the tasks involved.

You can choose between Full details for very detailed career information or Summary for brief details.
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Each career includes sections on:

Suitable for you?
Introduction, or About This Career
Work Activities
Personal Qualities and Skills
Pay and Opportunities
Entry Routes and Training
Adult Opportunities
Further Information
Photographs

The 'Suitable for you' section will give you:

Comments about how suitable the career is (eg "This career is worth thinking seriously about.
There is a very good match with your answers").
A comment about whether the Occupation level(s) you have chosen is (are) OK for this career.
A list of the aspects of work and skills that make up the career. Next to each aspect and skill you
will be able to see what your answer was to that particular question.

The Further Information section will give the names of web sites, and people you can contact, for more
information.

Answer More Likes and Dislikes

To improve the accuracy of your matched career suggestions you may need to answer more likes and
dislikes questions. There are 117 questions altogether, and the more you answer the more accurate your
match will be.

Your Health

Consider if any of the health issues affect you in day-to-day life. If any do, select them and Adult
Directions Online will take them into account in the matching process. This is done in two different
ways.

Type one - the program will let you know if there could be an issue doing a career if you have a certain
health condition. If this is the case you will see a warning in the 'Suitable for you' section of the career
details.

Type two - very rarely you could be prevented legally from doing a certain career because of your health
condition. In this case you will not be matched to the career. There are very few careers where this is the
case.

Your Study and Training Plans

Select this option to provide information about your future study and training plans. Your responses will
not affect the list of career suggestions, but you will see how your preference matches what is needed for
a career.

Once you have entered study and training preferences, check the 'Entry Routes and Training' section of
careers to see the most typical study and training routes, and compare how you responded.

Change Your Likes and Dislikes

You can see a summary of how you have answered the questions - how many aspects you like, how
many you dislike and so on. You can also change your answers. You can also promote aspects of work
that you like very much to 'Key' aspects. This very much increases their weighting in the matching



that you like very much to 'Key' aspects. This very much increases their weighting in the matching
process, so that careers in which they appear stand a much better chance of being suggested as suitable.
This is useful if you have many career suggestions of a similar match category, and you need to
distinguish the best matches.

Change Your Skills

You can see a summary of how you have answered the skills questions - where you are highly skilled,
less well skilled and so on. You can also change your answers.

Change Your Occupational Level

You can change the levels you selected initially if you wish. You may wish to compare the different
types of suggested careers shown in the list when you select different levels.

Your Own Career Ideas

This is one of the most powerful features of Adult Directions Online. Here you can view any career
from a list of over 700, and find out if it is suitable for you based on the answers you've already given.
You can find out how well specific careers match your answers by clicking on 'Suitable for you?'.

Your Skills

You can tell Adult Directions Online about the skills you have gained from work or other activities. It
will then show you how well your skills match careers in both your own career ideas and your list of
career suggestions.

Your Action Plan

The Action Plan contains a printable report summarising the following:

Your top 10 career suggestions.
Your top skills.
Skills you may wish to improve.
Your own career ideas
Your goals

We recommend that you print out your Action Plan and discuss it with your adviser.

Section 3: After using Adult Directions Online

Career suggestions
Career details
Occupation level
Likes and dislikes
Skills
Health
Your own career ideas
Find the career you are interested in
Further discussion and research

Now that you have completed Adult Directions Online you will have an Action Plan and and perhaps
some particular careers that interest you. So what do you do next?

Remember that Adult Directions Online cannot tell you what career you should do. It can only give you
ideas and new suggestions. There are more careers open to you than are available on the program, and
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ideas and new suggestions. There are more careers open to you than are available on the program, and
there are many more factors that people take into account when choosing careers. Therefore, how you use
your experience of Adult Directions Online and the suggested career list is important.

The following notes are intended to help you understand your results and to get more out of them. It is
most helpful to talk through your results with an adviser. They will be asking you similar questions to
the ones in this guide.

Career suggestions

What do you think of your career list - are you surprised? interested? disappointed? pleased? Remember
that all the careers have been suggested because of your answers to the likes and dislikes questions. This
does not mean that you have to accept them. Your feelings are more important than decisions made by
Adult Directions Online, but you can use the list to build up ideas.

Can you see any pattern to the careers in the list? For example a number of careers from the same work
area. If so it might be worth researching this whole work area because there may be other careers not in
the program that might interest you.

Have you got a lot or a few Good or Very Good matches - why might this be?

Are any of the careers of real interest to you? - highlight these on your printout. These are worth
researching further. Think about why they might have been selected before you look at the career details.

Are any of the careers of no interest to you? You can cross these out on your printout, but before you do
look at the career details. Knowing why you do not want to do a career can be useful in decision making.

Career details

It is very important to go further than your career suggestions list and to look at the individual career
details. This is where you find out why the career has been selected. Knowing this will help you when
comparing the selected careers and when finding out about new careers in further research.

Look at one particular career and think about the following questions:

Does the short Introduction to the career interest you? Does it make you want to find out more about the
career?

Look at the Entry Routes and Training section:

Do you meet any special entry requirements?
Have you responded 'No' to any of the relevant training routes?
How attractive will the career have to be to make you reconsider this?
You will need to research the career to find out what the training requirements will be. This may
make a difference to how you feel about it.

Look at the Suitable for you? section. The Central, Secondary and Other aspects of work make up the
analysis or profile of the career. They show which of your answers have been used to match you to this
career.

If the career is a Good or Very Good Match your answers will be mostly Like Very Much, Like and
Does Not Matter. Are any of these answers more important to you? If so, this might give the career a
higher priority than others on your list.

If Adult Directions Online cannot find enough Good Match careers, you will have some Fair Matches
and possibly Questionable Matches at the bottom of your list. These contain answers which do not fit the
Good Match pattern.



Have you got any Dislike or Dislike Very Much answers in the career? These will have more effect in
the Central and Secondary aspects than in Other. If you are interested in the career it is important that
you rethink your answers to these aspects. Can you change your answer to Does Not Matter or Like?
Can you really put up with disliking a main part of your career? Do you know enough about the career
and the aspect or work to decide?

If the career is a Good or Very Good Match for your skills, you will most likely have one or more of the
essential skills for the career. You will need to have answered at least 'I have some skill' to a careers
essential skills for the career to be suitable for your skills. A career can still be suitable if you do not
have some of the desirable skills.

All these questions point to further research to help decide whether the career really is suitable for you.
Once you have considered these questions for the careers on your list, you might make some further
decisions about each career:

keep the career as a serious idea - but with further research needed.
keep the career as a possible idea - do further research to answer the questions above so you can
decide whether to keep the career or reject it.
reject the career.

Occupational level

These are the four levels you can choose from:

1. Professional or managerial careers often needing a higher education qualification such as a degree.
2. Semi-skilled and skilled careers, usually with on-the-job training and/ or training at college. May

need some qualifications or relevant work experience.
3. Careers usually needing further education qualifications and/or formal training.
4. Careers requiring little formal training. Many of these do not usually need qualifications.

Think about which level(s) you chose. Is it related to where you are now or where you want to be? You
may want to rethink your level now you've seen your career list.

Do you feel that you would like to progress further than the careers in your list? Have you changed your
attitude to doing further education or training in the light of the careers listed? Then change your level to
one higher or add a higher level to your existing one.

Have you got careers listed which you think require too much education or training for you? Then
change your occupation level to one lower or add a lower level to your existing one.

Maybe you entered level 4 and you have found that all the careers which interest you are difficult to get
into? Change to level 3 to see if there are any related careers that would provide a route in.

Changing occupation level can give you a better insight into which careers might be open to you now,
and what further education or training might lead to.

Likes and dislikes

Did you understand the aspects of work? If not, did you read the notes for a more detailed explanation?
If there is an adviser available they may be able to help.

You can always go back and change your answers to the likes and dislikes.

Have you answered in terms of what you can do now instead of what you would like to do? This may
lead to a disappointing career list as it may not give you new career ideas.

Have you got a lot of Like Very Much or Like answers? If so, think about which ones are more
important to you. This will help you to decide between careers if you have a lot of Good matches.



Have you got a lot of Dislike Very Much or Dislike answers? Think carefully about these aspects - they
may have resulted in a lot of Questionable matches on your career list. Do you really dislike the aspect,
or do you not understand or mind what it is?

Is there anything you have not been asked about that is important to you in choosing a career? List these
extra aspects. Remember these when you look at your career list - check them against any career you are
looking at.

Reviewing or changing your responses to the aspects can give you a better insight into your pattern of
answers and how this has affected your list of careers.

Skills

Did you understand the skill? If not, did you read the notes for a more detailed explanation? If there is an
adviser available they may be able to help.

You can always go back and change your answers to the likes and dislikes.

Have you been honest with yourself about your level of skill?

Health

If you selected one or more health factors, Adult Directions Online will have provided a warning
comment in the 'Suitable for you?' section of a career if there is an issue doing the career with this health
condition.

In very rare cases Adult Directions Online may have excluded a career from the list of suggestions - if
you could be legally prevented from doing a certain career because of your health condition. If you have
any specific questions about the health issues raised by Adult Directions Online, you should speak about
them with an adviser.

Your own career ideas

You may have some career ideas of your own which have not turned up on your selected careers list. It
is important that you look at these careers to see why they have not appeared. The 'Your Own Career
Ideas' option will let you do this. Also remember that there is a cut-off point for the suggested careers list
so there may be other suitable careers to look at in Adult Directions Online.

Find the career you are interested in

Is it the right occupational level? If not, is it below or above your chosen level? If below, are you still
interested in the career? If above, are you willing to do further training to get to this level? This may
depend on how you feel about the career as a whole.

Is it a Good match? It may be that you have so many Good matches in your suggestion list that this one
was at the end of the Good matches and so did not get included. Ask yourself the same questions as with
selected careers to decide whether you want to include this career in your own career list. Do the same if
the career is a Fair or Questionable match.

If it is a Questionable or Poor match, think carefully about why you liked the career in the first place.
Did you really know what it was about?

While you are in this option you may like to do some browsing through other careers. Try looking at
some careers which are related to the ones on your career list. For example if Hotel Receptionist has
been selected for you, try to see if any other hotel careers might be of interest.



You can just scroll through the full list and pick out careers of interest. But always remember to ask the
questions about each career. It may sound interesting but will it suit your interests and skills?

Further discussion and research

The careers suggested by Adult Directions Online are not recommendations, only suggestions.

Throughout this guide it is stressed that to learn from Adult Directions Online you need to experiment
with your answers and to do further research. This is important to enable you to make your own
decisions about careers. Although you can work through these questions yourself, you may find it of
more help to talk through your ideas with an adviser.

Ask whether it is possible to book an interview. You may like to do this after you have had time to think
about your Adult Directions Online results. Most careers information centres have a careers library to
help you with researching careers.

Ask for help in how to find the information you want. You can use this to get further addresses or
contacts for visits.

We hope you enjoyed using Adult Directions Online and wish you luck with your future plans.

For Technical Support please contact us on 01509 226885
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